ZONING PERMIT APPLICATION REVIEW PROCESS — TOWN OF WESTFIELD, VERMONT

Applicant must submit completed Zoning Permit application, a site plan
or sketch, and the application and recording fees to the Town Clerk

The applicant may need to identify and pursue additional permits such as a local
driveway permit, highway access point from VTrans, water supply and wastewater
permits from the State, Act250, State fire inspection for commercial uses, and others.

\

The applicant can appeal the decision of the ZA to the

The Town Clerk provides If the zoning permit Zoning Board of Adjustment within 15 days of the decision.
the complete application to application requires only DENIED
the Zoning Administrator administrative review, the

(ZA) for review. ZA reviews and provides a

decision within 30 days. APPROVED > Zoning Administrator posts the approved permit at the Town Office

If the zoning permit application requires site plan
review or conditional use review or another need for a
hearing, the ZA notifies the applicant within 30 days.

Applicant submits the hearing fee and any supporting materials for the project.

and the applicant will post a permit sign at the site of the project for
a 15 day appeal period.

On the 16t day after the permit is posted with no appeal,
the permit is valid and the Town Clerk can record it in the
Town record. Construction can begin at this point.

The ZA sets the date for the hearing
providing enough time to properly

When the ZA has the Notice of Decision approving the Any interested party may appeal the decision to
project and the 30 appeal period has passed, the ZA the Environmental Division of Vermont Superior
issues the zoning permit. The ZA provides the permit to Court for the 30 days following the Notice of
the Town Clerk to record in the Town record. Decision.

Construction can begin at this point.

warn the hearing at least 15 days

prior to the hearing date. APPROVED

-The ZA posts notices in the The appropriate Board

newspaper and at three local spots. holds a public hearing and

-The ZA mails a notice to the reaches a decision within 45 The Secretary of the ZBA or Planning Commission provides a copy of the written
applicant along with a sign to post at days of the adjournment of Notice of Decision to the applicant by certified mail, and to interested parties by
the site of the project. the hearing. regular mail, and to the Town Clerk for recording and to the Zoning Administrator
-The ZA mails a notice to all abutters.

DENIED

The applicant has 30 days from the Notice of Decision to appeal the
decision to the Environmental Division of Vermont Superior Court.




